The I-94 Form

Every nonimmigrant visitor entering the United States with a visa, must complete Form I-94 (white form). This form has two specific perforated sections to it. The top part of the form will be retained by US Immigrations to record your arrival details in the Department of Homeland Security’s database, SAVE.  You will keep the bottom part of the form, which will be used in the Social Security Card application process AND must be given to US Immigrations upon your departure from the US at the end of your program.   This will prove to the US government that you have complied with the terms of your visa by departing the US within the required time.

DO NOT LOSE THE I-94 CARD!   KEEP IN IT A SAFE PLACE AND MAKE A COPY OF IT AT THE EARLIEST OPPORTUNITY.    This card is your permission to remain in the US for the length of your J-1 visa.   Your J-1 visa and DS2019 forms are not valid unless you also have an 

I-94 card stamped by a US Immigration official. The process for getting a replacement is costly and can take more than 90 days.    If you lose this card before you apply for your Social Security number, you will not be able to apply for the card until you have a replacement!

How to Complete the I-94 Form

It is EXTREMELY important that your personal information on the I-94 form matches the information in your passport and on your DS2019 form.  You should refer to both of these when completing your I-94 form.

Family Name:   the form only has 18 spaces in which to put your family name.   You should write in your family name – in English characters – exactly as it is written in your passport – which should match the name on your DS2019.    If you have a name that is longer than 18 characters or you have more than one family name, we have received the following recommendations:

Customs and Board Patrol says: Put initials along with the first and very last - last name listed on the passport

The Social Security Administration says: the nonimmigrant should write the name on the I-94 as close as possible to the passport name.  Whatever is on the I-94 is what will be displayed on his or her SSN card.

If you are unsure of how to write your last name, put in what you think you should and then as the US Immigration Officer for advice BEFORE your I-94 card is processed and stamped.

First (Given) Name:   this is your name – not your family name.   Write it exactly as it appears on your passport and in English characters.  Do not use nicknames.
Date of Birth:   this should be written in the format of Day/Month/Year.   You should use only two spaces for each.

Country of Citizenship:   the country which issued the passport on which you are traveling

Sex:  you have to write out the word:   Male   or  Female

Passport Number:   refer to your passport to give this number

Airline and Flight Number:  you would use the airline code and the flight number.    Ask a flight attendant or refer to your boarding pass.

Country Where You Live:  if you are a citizen of one country but are living in another, you should put the country where you are living here.

City Where you Boarded:    put the name of the city where you boarded the flight you are on.

City Where Visa was Issued:   put the city where you applied at a US Embassy for the J-1 visa.

Date Issued:   write in the date the J-1 visa was issued.   You will need to look at the visa in your passport to get this date. 

Address While in the United States:  if you already know where you will be living, write in the address, included number, street name, city and state.   If you do not have a place to live yet but have an employer, write in your employer’s address.    If you have neither, use the CCUSA address:   2230 Marinship Way, Suite 250, Sausalito, CA.

Immigration Processing of your I-94

When you have successfully completed US immigrations, a CBP officer will stamp the arrival and departure portions of the completed Form I-94, the passport, the DS2019 form and the customs declaration. The officer retains the arrival portion of the Form I-94 and returns the departure portion of the Form I-94, your passport AND your DS2019 form.    DO NOT LEAVE IMMIGRATION WITHOUT ALL THREE OF THESE DOCUMENTS!!

The departure portion of Form I-94 and passport must be in your possession at all times until you depart the United States. 

US Departure Procedures and the I-94 Card

When you leave the US, be sure an airline representative does the following: 

· Removes the departure portion of the Form I-94 from your passport. 

· Notes on the reverse of the departure portion of the Form I-94 your departure information.

It is your responsibility to make sure the transportation carriers collect the departure portion of the Form I-94. If you depart the United States by way of land through Canada or Mexico, it is your responsibility to return the departure portion of the Form I-94 to CBP prior to your departure.
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