The following is an example of the type of cover letter you should attach with your CV/resume. It details who you are, what CCUSA Work Experience is, and how your employer may contact us if he/she has any questions. This letter is to be used as a guide only. Do not use this letter exactly as it is. It is to be used as an example.

DATE

EMPLOYER NAME

CONTACT PERSON

ADDRESS

CITY, STATE ZIP CODES

TO Sir/Madam:

I am an internationa student from COUNTRY currently seeking seasonal employment  during my summer school vacation. I will be legally allowed to work in the United States for a four month period from MONTH to MONTH.

I am interested in the currently vacant position of POSITION NAME and feel I can make a valuable contribution to COMPANY NAME.(GIVE A BRIEF EXPLANATION OF WHY COMPANY SHOULD HIRE YOU).

I am on the CCUSA Work Experience program participating as an exchange visitor to the United States, sponsored by their parent company, Camp Counselors USA. Camp Counselors USA is designated by the U.S. State Department as a sponsor of Exchange Visitor Programs. CCUSA Work Experience participants are entering the United States on Program No. P-4-5533. This is a J-1 visa program designated for Summer/Work Travel (see Federal Register, „Regulations Governing Exchange Visitor Programs”. Vol. 58, Nol 52, Subpart G, Part 514.8).

Enclosed you will find a copy of my resume detailing my relevant skills and experience and an Independent Job Offer form should you wish to make me a formal job offer.

If you have any further questions please feel free to contact me by telephone at TELEPHONE NUMBER, by fax at FAX NUMBER or by e-mail at E-MAIL ADDRESS. If you have any questions about the CCUSA Work Experience program please call their head office in Sausalito, CA at 888-44-WEUSA.

Sincerely,

YOUR NAME

